
  Paralegal Studies Certificate - 30 credits 
 Program Area: Paralegal Studies (Fall 2023) 

***REMEMBER TO REGISTER EARLY*** 

 

 
Program Description 
The Paralegal Studies program is a course 
of study for those interested in becoming 
non-lawyer legal professionals. A paralegal 
(sometimes called a legal assistant) is, in 
the words of the American Bar Association, 
a person "who performs specifically 
delegated substantive legal work for which a 
lawyer is responsible." Paralegal employers 
prefer applicants who have completed a 
formal paralegal training program. Students 

erm 
LGST 1400* Legal Studies I: 

Terminology and 
Procedures 

3  

LGST 1420* Business Law: An 
Introduction 

3  

ADSC 1517* 

 
Total Credits 30 
*Requires a prerequisite or a concurrent course

Program Outcomes 
• Demonstrate knowledge of legal terminology, the American legal system, and state and federal 

court structure, rules, and procedures 
• Exhibit understanding of the paralegal's role in the delivery of legal services, including systems for 

organizing documents, maintaining client relationships, conflict of interest management, 
calendaring, and billing 

• Exhibit ability to utilize technology and legal-specific software commonly used by paralegals in the 
delivery of legal services 

• Demonstrate ability to prepare, draft, and properly format client correspondence and other legal 
documents using principles of writing, rules of English grammar, and proper citation form 

• Exhibit oral communication skills that allow paralegals to interact effectively with clients, attorneys, 
witnesses, co-workers, court personnel, and the public in a variety of situations 

• Demonstrate knowledge of legal principles and procedures in at least one specialty area, such as 
family law, bankruptcy law, real property law, torts and personal injury law, or wills and probate 

• Recognize and apply the legal and ethical principles that apply to the conduct of paralegals involved 
in the delivery of legal services 

• Analyze procedural and substantive legal problems by identifying the key facts and applying the 
appropriate rule of law to the problem  
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